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MEMBERSHIP OF S.A.A.S.P
The members of the South African Association of Stills Producers in South Africa recognize that unscrupulous or illegal behaviour by any one Production Company can have serious implications for the credibility and the sustainability of the entire sector. In particular, the industry is vulnerable to perceptions of misconduct in the form of theft or fraud. Agencies also have an increasing responsibility to behave ethically whilst working with minors. 

At the same time, responsible Production Companies also recognize that

· the economy must be open to greater participation in and ownership by a greater number of South Africans;

· credible competition is necessary for an efficient functioning economy.

· an efficient, competitive economic environment will benefit all South Africans.

In response to these needs, the South African Association of Stills Producers has amended its membership criteria in order to: 

· provide all South Africans equal opportunity to participate fairly in the sector

· encourage the sector to abide by all applicable laws and obligations

· encourage the sector to live by the spirit of the law as well as the letter

· achieve a more effective and efficient economy in the sector and in South Africa generally;

· create greater capability and an environment for South African agencies to compete effectively in international markets;

· resist particular trade practices which undermine a competitive economy (predominately by eliminating professional misconduct);

· ensure that the membership criteria is reasonable and achievable, thereby encouraging the expansion and transfer of economic ownership in keeping with the public interest; 

SAASP currently offers two different spheres of membership. These are:

· FULL MEMBERS – Production Companies (R6500.00pa)

· ASSOCIATE MEMBERS –Businesses with an interest in supporting a sustainable, professional Stills Production Sector (eg. Lighting & Equipment Hire Companies, Locations Companies, Photographic Labs etc.)   (R3250.00pa)

Full Membership is open to any Production Company that that fulfils the professional requirements included on the following application forms. Successful first-time applicants will be welcomed as Affiliate Members for the first year of their membership, during which time they will have access to all SAASP meetings and information but will not be entitled to vote. Associate Membership is open to all businesses interested in supporting the sector that are willing to abide by the organisation’s rules and objectives. Those disqualified from applying for membership include Body Corporates, Minors, those convicted of theft or fraud, those convicted of child abuse (including defaulting on Child Support payments) and unrehabilitated insolvents.  

The South African Association of Stills Producers has committed itself to promote the best standards, practices and qualifying criteria based on international norms.  We hold this up as an example of best practice management for Production Companies throughout South Africa. Through this process, we aim to ensure that the members of SAASP are operating optimally, are therefore providing the best possible partnership for our clients. We believe that this will ensure the long-term growth and sustainability of the sector.

A formal membership application for the organisation is attached. We look forward to you joining us soon.

SAASP Office

July 2007

(to be formally adopted, October 2007)
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MEMBERSHIP APPLICATION FORM

APPLICANT INFO:

	Name  

	ID 

	Business Tel

	Email


MEMBERSHIP CATEGORY *

Please tick the relevant category for your agency
	Full Member 
	R 6500.00
	□

	Associate Members
	R 3250.00
	□

	Joining Fee
	R 1000.00
	□

	Other Fees 
	n/a
	□

	Total
	
	


* Please indicate whether you are a returning Member.

BUSINESS INFORMATION:

	Legal Name of Business 
	

	Business Address 
	

	City 
	

	Post Code
	

	Business Fax
	

	Business Website Address
	


BUSINESS ACTIVITY:

Please complete

	Eg. Stills Production Company




BUSINESS DETAILS 

	Nature of Business 

(Partnership / Sole Proprietorship?)
	

	Business Registration No (CK)
	

	SARS Registration No
	

	VAT Registration No
	

	Employer Identification Number (EIN).
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AFFIRMATIONS

Please initial each box as appropriate

	I have had at least two years experience as a production company owner, production company manager, production company accountant or in related activities, that indicate my competence to operate my production company.


	

	I confirm that I have read SAASP’s Code of Ethics and agree to abide by the industry’s best practices


	

	My company carries the necessary public liability insurance (details attached)


	

	I confirm that all taxes and obligations to SARS have been met and supply a tax clearance certificate to this effect


	

	I have read SAASP’s Contracts and Terms & Conditions and other standard industry documents and agree to abide by them wherever possible


	

	I commit to actively participating in SAASP’s Transformation agenda and I do not allow discrimination on the basis of gender, race, colour, age, disability, medical history, sexual orientation, and where applicable, sex, gender identity, marital status, familial status, parental status, religion, native language, genetic information or political beliefs.


	 

	I have not been convicted of fraud or theft or any other activity that would disqualify me from membership and I agree not to bring the Association into disrepute through my activities


	 

	I commit to completing Black Economic Empowerment self-assessment forms and making the results available to SAASP


	

	I commit to providing SAASP with Annual Statistics as part of SAASP’s annual programme


	


REFERENCES

Please attach the following References with your application 
	2 x References from suppliers with who you have an existing business relationship 


	 


I confirm that the above information is accurate and correct.

_______________________________ 

______________________________________

Signature of Applicant 



ID

___________________________________ 
______________________________________

Print Name 




Date
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Membership Information

Membership is available to any company working in the Stills Production Sector in South Africa including Stills Production Companies and Associated Businesses with an interest in supporting a sustainable, professional Stills Production Sector (eg. Lighting & Equipment Hire Companies, Locations Companies, Photographic Labs etc.)

The SAASP membership application fee is R1000.00 for Full Members and Associate 

Members.  

Membership is for one year, unless otherwise stated, usually from July – June. 

Members may pay their fees at a pro-rata rate. 

Membership fees are as follows:

· FULL MEMBERS – Production Companies (R6500.00pa)

· ASSOCIATE MEMBERS –  (R3250.00pa)

Benefits of membership include:

· Listing on SAASP website

· Access to all key documents via SAASP website back office

· Access to the latest relevant information via the SAASP blog/newsletter

· SAASP office support – Monday-Friday 0900-1700hrs

· Networking & Learning opportunities

· The knowledge that you are a member of a member of a bona fide organisation.

Disqualification from Membership:
The following are disqualified from applying for Membership

· Body Corporates;

· Minors;

· Any person who  

- is an unrehabilitated insolvent;

- has been removed from an office of trust on account of misconduct;

- has been convicted and sentenced either to imprisonment without the option of a fine or to a fine exceeding ZAR100.00 for theft, fraud, forgery or uttering a forged document, perjury, or any offence involving dishonesty or any offence in connection with the promotion, formation or management of a company. 

- any person who has been convicted and sentenced either to imprisonment without the option of a fine or to a fine exceeding ZAR100.00 for child abuse

Please note: No Membership Applications may proceed whilst criminal or civil fraud or theft cases are pending. 

When Your Application Is Accepted: 

Successful first-time applicants will be welcomed as Affiliate Members for the first year of their membership, during which time they will have access to all SAASP meetings and information but will not be entitled to vote.

Once accepted as a Member (Full or Affiliate) you will be provided with the following documents which should be conspicuously posted on your premises

1. 
Membership Certificate

3.
Anti-discrimination Certificate

4.
Basic Conditions of Employment Summary

5.
Health & Safety Act Summary


You will also receive a website Log In and Pass word. Please make sure that you maintain and update your information on the SAASP website, and visit the site regularly for the latest production information. 
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RESPONSIBILITIES OF MEMBERS

The main duties and responsibilities of all SAASP Members individually are summarized as follows:

· To interact with the Organization with utmost loyalty, good faith, care, skill and attentiveness.

· To ensure that they have the time to devote to their Membership duties so that they can effectively perform their role and work to the level expected of them.

· To be satisfied that they have sufficient information and time to make responsible, well informed decisions. They must insist that notices, Membership papers and reports are received timeously to enable them to study them and satisfy themselves of the adequacy and quality of the information.

· To avoid a conflict of duties or interests and must disclose any such potential conflicts at the earliest opportunity. 

· To act with intellectual honesty, independently of any outside instruction, obligation or constraint.

· To present their views and to table any information they have which has bearing on matters under discussion at Membership meetings.

· To respect the rights of other SAASP Members to act in the same way.

· To retain Confidentiality of all Organization information, matters or plans at all times

· To seek independent advice on their rights, duties and responsibilities as SAASP Members if they are uncertain about any such aspect.

· To ensure that adequate accounting records are maintained. (This can be achieved by insisting that management accounts are presented at every Membership meeting.)    

· To become knowledgeable about the political, economic, social, technological and industry / business environment in which the Organization operates.

· To act within their limits of responsibility or their levels of authority as specified in their letters of appointment, the Organization's Articles of SAASP and any other document in which their terms of reference are explained. 

If a Member is in any doubt about the veracity or adequacy of information presented to the Membership, they may obtain independent professional advice. The cost for such service may only be to the Organization's account if the Membership has approved it in advance.
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SAASP CODES OF CONDUCT


SAASP is a voluntary business membership organization. It has influence but not power over the business choices made by its members. However, SAASP’s members are generally expected to commit to the following.

· CODE OF MEMBERSHIP

· CODE OF ETHICS

· LOCATIONS CODE OF CONDUCT

· TRANSFORMATION CHARTER
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SAASP CODE OF MEMBERSHIP

SAASP is a voluntary business membership organization; it has influence but not power over the business choices made by its members. Membership of SAASP brings responsibilities as well as rights and benefits. In general terms we consider that SAASP’s membership code includes:

· Members (Company owners) are generally expected to perform the role of Principal in all business dealings with suppliers.

· Members (Company owners) are expected to attend monthly SAASP meetings whenever possible. For optimum organisational efficiency, Members (company owners) must attend at least one meeting in three. 

· SAASP members commit to build organizational strength through the prompt completion of Annual Statistics. 

· SAASP members commit to build organizational integrity through the prompt completion of BEE Self Assessments.

· SAASP members commit to prompt payment of membership fees and other ad hoc requests for payment as agreed by a majority of the membership.

· SAASP Members must always be satisfied that they have sufficient information and time to make responsible, well informed decisions. 
· SAASP Members have the right to present their views and to table any information they have which has bearing on matters under discussion at Membership meetings, and conversely must respect the rights of other SAASP Members to act in the same way.
· SAASP Members may not divulge confidential Organisation information, matters or plans to any unauthorized persons without the explicit and prior approval of the Membership.
· SAASP Members commit to acting within the parameters of South African law.
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SAASP CODE OF ETHICS

It is recognized that the Stills Production industry in South Africa is vulnerable to perceptions that are created by poor ethical conduct. It is accordingly a specific object of the members of the Association to ensure that high ethical and business standards are maintained. 

The key understanding of SAASP is that Producers fulfill the role of Principal in all and any business dealings with Suppliers within the Republic of South Africa. This includes the deduction of taxes, the payment of invoices etc: 

Every member, or its employees or any of its agents shall refrain from approaching and soliciting or attempting to solicit the client of another member while the client is in South Africa with such member;

Every member or its employees or any of its agents shall ensure that a representative of the member shall always be present with a team during shooting times;

Every member or its employees or any of its agents shall observe the guidelines that may be set by the Association from time to time with regard to minimum rates;

Every member or its employees or any of its agents shall refrain from being a party to, or condoning, any illegal activities such as bribery of officials, non-observance of location or work permit conditions, and any other activity which will be detrimental to the perception of the industry by clients and the maintenance of proper and respectful relations between the Association and other Associations, Government Departments, Local Authorities, or any other bodies which impact upon the interests of its members.

Each production conducted by a Member will be in possession of ALL relevant permits/permissions and approved applications for film permits and a signed Location Agreement/Indemnity as well as receipts for all Location fees and permits.

Save for that which is recorded in the minutes of the meeting, all statements during deliberations at a meeting shall be deemed to be statements made in confidence and without prejudice to the rights of the member. No member or its employees or any of its agents shall divulge the content of a meeting to any other person or party who is not a member of the Association.
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SAASP LOCATIONS CODE OF CONDUCT

SAASP members recognize that the sustainable management and well-being of our locations are integral to the success and survival of the Stills Production industry. SAASP Members therefore commit to:

1. Be in possession of ALL relevant permits/permissions and approved applications for film permits and a signed Location Agreement/Indemnity as well as receipts for all Location fees and permits.

2. Ensure that Public Liability Insurance is in place.

3. Ensure that Location fees have been paid to the relevant authorities and that payment to location Landowners have been processed and receipted.

4.
Provide proper written notification in good time to residents and shop owners within a 250 metre radius on the shoot location.

5.
Instruct cast and crew to remain within the designated area as set out in the Location Agreement during scheduled breaks.

6.
Ensure that all materials, strike and rubbish are removed from the site daily.

7. Instruct all cast and crew members to ensure safety to all and to display courtesy to the public. A responsible person should be put in charge of public management. 

8.
Undertake not to remove, trim and/or cut vegetation/trees or to introduce non-indigenous species unless by prior arrangement with the managing authority.

9.
Adhere to the rule stating that no modification/movement/picking of rocks/plants or other natural features is permitted unless prior approval has been granted by the managing authority.

10. Keep noise levels to a minimum at all times, unless by prior arrangements with managing authority, and minimize disturbance to surrounding area and communities.

11. Prevent and take recognised safety precautions to control/avoid pollution, including light (artificial Lighting), soil/water (damage to land/water/sea), air (fumes and smoke) and consult managing authority immediately if accidents occur.

12. Avoid damage to fauna, flora, sand dunes, beaches or rocks and consult managing authority prior to taking ANY vehicles onto sensitive locations and no walking or traffic in designated sensitive areas.

13. Ensure compliance with and adherence to the recommendations of the Environmental Guidelines for filming prior to removal/interference with all natural features.

14. ALL crew to undertake not to enter an unattended location without consulting the managing authority or producer.

15. Consult the managing authority or landowner prior to bring animals onto location, inform the Animal Anti Cruelty League in writing of the details of animal usage.

16. Obtain written approval by the managing authorities and the South African police to make use of Guns/explosions and notify all affected parties in the immediate vicinity in writing if explosive guns are to be used.

17. Ensure that all relevant Traffic/Parking and the managing authorities’ conditions are adhered to. 

18. Undertake not to block emergency access or create any nuisance or hazard to pedestrian or vehicle movement.

19. Dispose of waste water and solids appropriately, re-use and recycle where practically possible.

20. Ensure adequate ablution facilities are available and locate and manage to prevent environmental impact.

21. Minimise risk of damage to walls/structures (joinery/glass/furniture/flooring) of historical cultural and religious importance.

22. Ensure that all risk in regard to fire has been minimized, follow accepted safety precautions, always have fire fighting equipment on hand and if required notify relevant Fire Department.

23. Undertake to remove any sets/signs constructed or erected for filming purposes at the end of filming, unless by prior arrangement.

24. Ensure that there is no harm, removal or damage to location constructs, unless by prior arrangement.

25. Position electrical appliances and cables in an appropriate manner and comply with safety codes.

26. Ensure that all production vehicles are clearly marked as film or television production equipment and are legally parked, unless by prior arrangement with the managing authority.

27. Undertake not to interfere with the normal activities of the neighbourhood.

28. Ensure that initial location/environmental assessment is carried out and wrap location/environmental assessment is completed to ensure compliance with restoration/rehabilitation as required by the managing authority.

29. Report all accidents and emergencies to managing authorities.

30. Ensure that the location is supervised at all times, by a specifically designated production member or location/unit manager during filming hours and by security guards after hours.
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SAASP TRANSFORMATION CHARTER

The members of the South African Association of Stills Producers (SAASP) are proud of an association that has achieved consistent growth in turnover and employment to the Stills Production sector.

We believe that this achievement is the result of: 

· The co-operation and vision of the members.

· Dedication to the highest standards of production and customer service.

· Consistent attention to working conditions, productive relationships and contractual arrangements.

· Nurturing and rewarding creativity.

We are committed to continuing this achievement into the future for the benefit of the sector, the entertainment industry and South Africa as a whole.

Accordingly we affirm that we are committed to:

· Developing the talent we need from all the people of South Africa.

· Harnessing creativity that is as diverse as our people. 

· Redressing the past imbalances in employment and ownership.

· Developing a truly South African stills production sector passionately dedicated to

· Excellence in customer service.

Our Professional Beliefs are:

· That we have to be able to serve international clients and meet their needs with global service standards and efficiency.

· That our strength comes from the diversity of the South African resources, human, natural and man-made

The South African Association of Stills Producers is an equal-opportunities organization that prohibits discrimination in all of our activities, initiatives and hiring policies. Discrimination is not permitted on the basis of gender, race, color, national origin, age, disability, sexual orientation, and where applicable, sex (including pregnancy), gender identity, marital status, familial status, parental status, religion, genetic information or political beliefs. 

In addition, it is the policy of the South African Association of Stills Producers to actively address the development of opportunities for historically disadvantaged individuals, particularly women. 

The South African Association of Stills Producers commits itself to apply every good faith effort to promote prompt and full utilization of historically disadvantaged individuals in all segments of the Stills Production sector in general and within the South African Association of Stills Producers in particular. SAASP  members of commit to:

· Recruiting, training and developing qualified people who are representative of the country.

· Pursuing equitable procurement policies that benefit all sectors of the community

· Mentoring new and talented people into management with the goal of developing diverse ownership of member companies.

· Redressing the past imbalances in employment and ownership.

· Actively seeking employment opportunities that harness the intellectual skills of the physically disabled.

· Creatively looking for opportunities to develop Stills Production in all the nine provinces of South Africa.

We believe we can make a positive contribution to the priorities of South Africa, especially the alleviation of poverty and management of HIV infection, by creating rewarding careers in every aspect of our business. These efforts conform to all current legal and regulatory requirements, and aim to achieve standards of quality and excellence for the South African Association of Stills Producers.

Commitment to this Transformation Charter is a condition of membership of the South African Association of Stills Producers. Every SAASP member also commits to maintaining an annual BEE Self-Assessment in order to reflect this commitment. 
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AFFADAVIT OF NON-DISCRIMINATION

________________________________________________(PRODUCTION COMPANY NAME)  is an equal-opportunities Stills Production Company that prohibits discrimination in all of our activities, initiatives and hiring policies. 

Discrimination is not permitted on the basis of gender, race, color, national origin, age, disability, medical history, sexual orientation, and where applicable, sex (including pregnancy), gender identity, marital status, familial status, parental status, religion, native language, genetic information or political beliefs. 

Any personal information of this nature requested in our application forms is necessary solely to place Talent in positions of employment.

___________________________________
___________________________________

Signature of Applicant 


Position

___________________________________ 
___________________________________

Print Name 




Date


[image: image12.png]ASSOCIATION OF
STILLS PRODUCERS

(A saasp




MEMBERSHIP DOCUMENT CHECKLIST

I hereby confirm that the attached documents are correct. 

· Proof of ID of applicant 

· Proof of South African Address 

· Your Business Registration Certificate (CK No.)

· SARS Registration No.

· VAT Registration No.

· EIN No. – Employer’s Registration No.

· Tax Clearance Certificate

· Proof of Public Liability Insurance

· City Indemnification for Permit Registration

· Signed Acknowledgement of Membership Responsibilities / Code of Conduct

· Signed Acknowledgement of Location Code of Conduct

· Signed Acknowledgement of Basic Conditions of Employment Act

· Signed Acknowledgement of the Health & Safety Act

· Signed Transformation Statement

· Signed BEE Self-Assessment

_______________________________ 

______________________________________

Signature of Applicant 


ID

___________________________________ 
______________________________________

Print Name 




Date
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South African Association of Stills Producers, PO Box 51649, Waterfront 8002, Cape Town, South Africa

Tel: +27 21 447 1075  Fax: +27 86 656 9656  E:  info@saasp.co.za  W: www.saasp.co.za

